Photography and Videography Policy

At St. Colum's Pre-school there are many occasions in which it is a good thing to make use of photographs that include children. However, the pre-school will do all it can to ensure that images are used properly, and that, as in all matters, risks are minimised, and our children kept safe and secure, whether at pre-school or elsewhere. The aim of this policy is to always establish the right balance between the proper use of technology and the safety of our children. 

-All parents will be asked to sign a consent form allowing their child to be photographed or videoed while taking part in pre-school activities and for the image to be used within the school. This form will be given to the parents or guardians of all children prior to commencing pre-school. This 'rolling' consent will allow the pre-school to take pictures of pupils engaged in educational activities such as sports events, drama productions, field trips, etc. and to use these pictures internally. Photographs will also be used to support our observations and assessments of the children. Permission will also be sought to use children’s photographs on our website and Facebook page. Where parents do not give their consent, then the children concerned will not be photographed or videoed. 

-All pictures or videos taken will be appropriate and will show children properly clothed for the activity they are engaged in. The pre-school will do all it can to ensure that due sensitivity is shown in the choice and composition of these images. 
-In line with our Record Keeping Policy photographs of children will be kept in secure storage (password protected laptop or locked cabinet) for 3 years, after which they will be destroyed or deleted.  
Pre-school performances. 

 -Parents will be informed prior to pre-school performances whether photography is permissible during the performance or afterwards. This permission will be dependent on the individual children taking part. 

-When permission has been given, the pre-school staff will observe the way in which photographs are being taken during the performances and will withdraw the right of anyone to bring a camera of any sort if they are felt to be making inappropriate images. For example, photography is forbidden in changing rooms or backstage during school productions. 

The Internet. 

-Additional parental permission for uploading images of children on our website and Facebook page. Only appropriate images will be used on the pre-school website and children will not be identified by their name or address on the school website. 

Mobile phones. 

 -Adults/staff may bring in mobile phones but must leave them in a filing cabinet in the pre-school leaders office. A work mobile phone is kept in the main room so that, in the event of an emergency, appropriate services can be quickly contacted.

Media publications.
-Sometimes, local or national media visit the pre-school to follow up a news story or event. This may be due to a notable achievement by a child, the class or parent from the pre-school. For example, the pre-school may have raised money for a charity, or it may be on an outing. In this situation, where children's images might be made public, the pre-school will inform parents of the event in advance and allow them to withdraw their child from the event if they so wish. Newspapers normally ask for the names of the children to go alongside the photographs; if parents do not wish this to happen, then the school will not allow the individual to be photographed or filmed by the media concerned. 

Right to be forgotten.
-If at any time a parent wishes to withdraw their consent for photographs to be taken or stored as stated above they may do so, without detriment, by informing the pre-school.
